Dated:  23rd May 2008
Mr. Rajesh Kumar,
H.No.266, 
Phase 6,
Mohali, Punjab
Dear Rajesh,

 

With reference to your application and subsequent interview. We are pleased to offer you appointment as ‘Sr. Software Developer’ at CIPL, Panchkula. You will required to report on or before June 09, 2008, at Classic Informatics Private Limited, S.C.O.: 356, First Floor, Sector – 9, Panchkula, Haryana at 10:00 am

Your CTC (Cost to The Company) per annum would be Rs. 3,24,000.00, break-up of which is also provided below.

Salary Break up

	Salary Component
	Rupees Per Month
	Rupees Per Annum

	Basic Salary
	8,100 
	                97,200 

	HRA
	4,050
	                48,600 

	Conveyance Allowance
	                2,700 
	                32,400 

	Medical Allowance/ Reimbursement
	2,700 
	                32,400 

	Special Allowance
	5,778
	                69,336 

	Performance Allowance 
	                2,700 
	32,400

	Gross Salary
	26,028 
	3,12,336 

	EPF  (Employer's Share)
	972
	11,664 

	CTC
	27,000 
	            3,24,000 

	EPF  (Employee's Share)
	                   972
	11,664 

	EPF  (Employer's Share)
	972 
	                  11,664 

	Take Home Salary *
	25,056 
	3,00,672 


Note : Medical bills are to be submitted half yearly i.e. in September and March each year. On non-receipt of original bills the reimbursement amount would be fully taxable as per Income Tax Rules.
* Please do not disclose your salary to any employee of CIPL except HR and Finance Department.
Your formal letter of Appointment will be issued to you at the time of your joining after submission of below mentioned certificates. 

 

 Please bring following documents at the time of your joining: 

· Copy of all educational certificates. 

· Copy of High School Mark sheet / Certificate as age proof.

· Your appointment letter, Relieving letter, Salary certificate and Experience letter from your present & previous employer. 

· 4 passport size photographs. 

· PF Number, if any.

· Copy of PAN card, if any.

Kindly acknowledge the receipt.

 

Regards,
K.K Mehta

(Director)

 

